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➤ Download GGI

● JAVA is required in your computer. You need to 

download the Imagine (PDF based) version at: 

https://tb.plazi.org/GgServer/Downloads/GgImagine-

Default.imagine.zip

● Then you need to unzip it directly where you want to 

have the software installed. For example, the root folder 

of the C: or D: drives

https://tb.plazi.org/GgServer/Downloads/GgImagine-Default.imagine.zip
https://tb.plazi.org/GgServer/Downloads/GgImagine-Default.imagine.zip
https://tb.plazi.org/GgServer/Downloads/GgImagine-Default.imagine.zip


➤ Installing and opening GGI

● After that you need to update the software by opening it 

once, because the version on the website is not the 

latest version. 

Open “GgImagine” application and allow its acces to the 

web



➤ Installing and opening GGI

● Select “Default.imagine” with the Plazi server option



➤ Installing and opening GGI

● You should get to this screen



➤ Log in to GGI

● The first action is to log in GGI

Click on “File” -> “Load Document from GoldenGATE 

Server”

Choose the Plazi account and click “OK”

Fill your username and password (provided to you by 

Plazi team)

After logged in, you can cancel the “Open Document 

Directly” box that appears, asking a Document ID



➤ Log in to GGI



➤ Opening a document

● To open document from local device, click on “File” -> 

“Open Document”

Choose between opening a PDF (born-digital or scanned) 

or an IMF file

http://plazi.org/data-apis-tools/image-markup-file/


➤ Opening a document



➤ Scanned documents

● Depending on the quality of the scan, the OCR will be 

better or worst

● Remember to select “PDF Documents (scanned)” when 

you open the file in GGI

● Move the “weight of OCR” bar (close to the “word” box 

in the Display Control) to the right to be able to fix OCR



➤ Scanned documents



➤ Opening a document

● To open IMF file from Plazi server, using UUID found in 

the TreatmentBank publication page

Click on “File” -> “Load Document from GoldenGATE 

Server”

You need to log in GGI if you still did not do it

http://plazi.org/data-apis-tools/image-markup-file/


➤ Opening a document

UUID



➤ Annotations in GGI

● As we use the tools for individual extraction, new 

annotations are added to our “Display Control” (at the 

right side of your view)

● In order to work 

with them, they 

need to be ticked 



➤ After loading document



➤ After detecting document structure



➤ After adding document metadata



➤ Images or graphics



➤ Tables



➤ Wordflow

● Fixing wordflow

Check the “word” box (mandatory). Cut the stream when 

needed and make the correct links. 

You can use two combination of functions:

- “Cut Stream Before” + “Click Predecessor”

- “Cut Stream After” + “Click Successor”



➤ Wordflow

AND

AND

OR

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F


➤ Set Word Relation

● Set word relation between two words

Click in one of them and choose “Set Next Word 

Relation” or “Set Previous Word Relation” and select the 

appropriate option

P.S:

- Hyphenated word: syllables of the same word on 

different lines

- Line-broken word: compound words separated by 

hyphen, with each word on a different line



➤ Set Word Relation

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F


➤ Set Word Relation

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F


➤ Select regions or word strings

● There are two ways to select regions or word strings

- Click near a word (but outside it) and drag your cursor 

around the word string to select it (region)

- Click in a word and drag your cursor over the words until 

the end of the word string to select it (word string)

This is useful in several ways, like make new annotations, 

and/or merge paragraphs, as you will see in this course



https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F

➤ Select regions or word strings

Selecting region

Selecting word string

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F


➤ Merge/split regions

● Merge paragraphs/blocks

Select the regions (or just a part of them) and choose 

“Merge ‘paragraph’ Regions” and/or “Merge Blocks”

● Split paragraphs/blocks

Select just the region you want to split from the rest and 

click on “Split ‘paragraph’ Region” or “Split Block”



https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F

➤ Merge/split regions 

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F


➤ Merge/split annotations

● Merge annotations 

Select parts of the annotations and choose to merge 

them. For example, “Merge materialsCitations”

● Split annotations

Decide where the desired boundary will be, click on the 

first word of the desired second annotation and choose to 

split them before. For example, “Split materialsCitation 

Before”



https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F

➤ Merge/split regions 

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F


➤ Extend boundaries

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F

● Extend annotation boundaries

Select a part of the annotation and drag the cursor until 

the desired new boundary, then select to extend it. For 

example, “Extend bibRef”

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F


https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F

➤ Extend boundaries

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F


➤ Set text stream type

● Select the string, click on “Set Text Stream Type” and 

choose the correct one. The main types are:

- mainText: all the main parts of the document, as head, 

abstract, introduction, materials, results, discussion…

- pageTitle: page headers and/or footers, containing 

journal name, volume, year, publisher, page number…

- footnote: page footers containing information about 

something in the main text

- caption: caption of tables or images

- label: text inside images or graphics

- table: text inside tables



➤ Set text stream type



➤ Mark captions and other annotations

● Mark captions

If they are not already marked, select the entire region for 

the caption and click on “Mark Caption”

- For page headers or footers -> Select  “Mark Page Header”

- For footnotes -> Select “Mark Footnote”

- For tables -> Select “Mark Table”

- For table notes -> Select “Mark Table Note”

P.S: This tool adds the annotation but also fix text stream 

types automatically



https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F

➤ Mark captions and other annotations

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F


➤ New Annotation

● To create a new annotation, simply select the whole text 

that you want to annotate and click on “Annotate”

If the annotation already exists and is checked in the 

display control you can just select it in the list that 

appears

If not, select “Annotate” again and manually add the new 

annotation (check if the spelling of the word is correct) 



➤ New Annotation

*Make sure there are no typos

*

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F


➤ Annotation attributes

● You can always “Edit Annotation Attributes”

Select the type of annotation you want to edit. Only 

those that are toggled on in the display control will be 

available to edit

● Option to copy attributes

You can copy the attributes from an annotation of the 

same type and edit it afterwards



➤ Annotation attributes

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F


➤ Annotation boundaries

● Make sure the annotation boundaries are correctly 

delimited

Expand, split or merge annotations

Always check if paragraphs are correct

Attributes may also be erroneously assigned depending 

on the way the boundaries were set



➤ Annotation boundaries

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F


➤ Remove annotations

● Select “Edit -> Remove Annotations” and choose which 

one you want to remove from the document

It will remove all the annotations of that type present in 

the document

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F

https://tb.plazi.org/GgServer/summary/D51BB22BFF9BFF9CF12F8517FE69AE2F


➤ Naming documents 

● Use abbreviated names of journals, followed by volume, 

issue and pagination.

It depends on each journal

https://library.caltech.edu/c.php?g=512744&p=4327657


➤ Saving a file

● “File” -> “Save Document As” to save as IMF file

● “File” -> “Save Document to GoldenGATE server” to save 

straight to Plazi server

OR
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